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1. O01mue moI0:KeHus

1,1. VYueOHbII oOTHEN SBISIETCS CAMOCTOSATENBHBIM CTPYKTYpHBIM — TOJpa3eIeHUEM
OOpa3oBarenbHOM ~ aBTOHOMHOW  HEKOMMEPYECKOW  OpraHu3alMi  BBICIIEr0  00pa3oBaHMs
«MOCKOBCKHI HHCTUTYT TEXHOJIOTUI U yIIpaBieHus» (nanee - « MHCTUTYT»),

1.2 VuebHblil oTEN CO3aeTCsl U IUKBUAUpPYETCs puka3oM Pektopa MHcTHTyTA.

1.3. YueOusiit oTnen Bo3riasnsier HauanbHuk YueOHOTO oTaena, KOTOPbI aIMUHUCTPATHBHO
noquuHeH Pextopy u IlepBomy mpopekropy, IIpopekropy mno yueOHoi pabore. nubo nuiy,
Ha3HaYeHHOMY Npuka3oM Pekropa MHCTUTYTa HCHIONHATE €ro 00s13aHHOCTH,

1.4. PaboTHukM Y4yeOHOro OT/A€Na Ha3HA4YalOTCd U OCBOOOXKIAIOTCS OT 3aHUMaeMOM
JOJKHOCTH npuka3oM Pekropa MHctuTyTa no npeacrasienuto HauanpHuka yueOHOro otena,

1.5. YueGHbIil oTheN co3AaH B LENAX IUIAHUPOBAHUS, OPraHU3allMM, YHpPaBJICHHUS, ydeTa U
KOHTPOJISl y4eOHOM 1eATEIbHOCTH U peain3aliii 00pa30BaTeNIbHBIX IPOrPAMM.

1.6. B cBoeii pabote VYuebOHbIi oTaen pykoBojacTByercss Koncrutynumeit Poccuiickoii
@®enepanny; ['paxnanckuMm kogekcoM Poccniickoit ®enepanuu; TpynoBeiM koaekcoM Pocculiickon
@®enepanny; HOPMATUBHBIMU akTaMu DefepanbHBIX OpPraHOB MCIIOJHUTEIBHON BiacTu Poccuiickoi
@enepannn; pemenusMu [IpaBurensctBa Poccuiickont @enepanuy MO BOIPOCAM YIPABICHUS B
obpazoBanun; PenepanbHbIM 3akoHOM «O0 oOpa3oBanuu B Poccuiickoit @eneparnum» ot 29.12.2012
Ne273-®3; HopMaTUBHBIMH IPaBOBBIMU akTaMu MuHucTepcTBa oOpa3oBaHusl U Hayku Poccuiickoii
Oenepauny; JlokanpHeiMu akramMu WHcTuTyTa, IIpaBmiiaMu BHYTpEHHEro TPYyZOBOIO paclopsiaka
Wuctutyra; ®epepanbHbiM  3ak0oHOM «O  OpOTHBOJIEHCTBUM  Koppynuuuy», IlonoxeHuem o
HEpas3IJalleHUH IEepPCOHAJIbHBIX JAaHHBIX; YcTaBoM MHCTUTyTa, mpuKa3aMH U PacIOpPSKEHUSIMU
Pektopa, pacnopsskeHUsIMU TIEPBOTO MPOPEKTOpa U MPOPEKTOpa Mo yueOHOM padoTe H HACTOSIIUM
ITonoxxenuem.

2. Opranu3anuoOHHasi CTPYKTypa
2.1. CTpyKTypy ¥ IITaTHYIO YMCIEHHOCTh Y4eOHOro oTaena yrepxkaaer Pexrop MHcTHTYTA.
2.2 Tlonoxenue o0 YuebHOM oTaena yTBepxkaaercss Pexkropom WHcTHTyTa, pacnpenencHueM
o0si3aHHOCTEN MeEXTy paboTHHKaMu YdeOHoro oTtaena mpousBoauTcs HavambHukom YueOHOTO
oT/ena.
2.3. CocraB W 4YHCIIEHHOCTh pabOTHWKOB Yd4eOHoro otaena ompexpensercs LltaTHpIM
pacrucaHueM, yTBepxaeHHbIM Pextopom MHCTHTYTA.



3. 3anauu

3.1. B 3amaun YueOGHOTO OTIETIa BXOINUT:

3.1.1. Opranmzanus u KoopauHaus padorel MHCcTHTyTa, Kadeap M APYyrux CTPYKTYPHBIX
nozpaszaenenuit MHCTUTYTa B LIeTsX pean3aluy U odecnedeHrs o0pa3oBaTesIbHOTO MpoIlecca;

3.1.2. Pa3paboTKa ¥ COBEpPIICHCTBOBAHHE HOPMATUBHOW JOKYMEHTAIIUH, PETJIaMeHTUPYIOMIEH
y4eOHBII MpoIecC, MOArOTOBKA MPOEKTOB PAaCHOPAIUTENbHBIX TOKYMEHTOB 110 y4eOHOMY IpoLIecCy B
HeIsax ooecrnedeHus UCIIOMTHEHNS 3aKOHOJaTeIbHBIX M HOPMAaTHBHBIX aKTOB;

3.1.3. OkazaHue opraHu3alliOHHON U MeToauveckoil momou kadeapam MHCTUTYyTa B LENix
obecnieueHrs yHU(pUKAIUU 0(OPMIICHHUS U UCTIOIHEHUS JOKYMEHTAIMH 110 y4eOHOMY MpoIieccy;

3.1.4. Yuactke B pa3paboTKe U KOPPEKTUPOBKE Kadeapamu yueOHBIX IUIAHOB U WHOW y4eOHO-
METOJIMYECKOM JOKYMEHTAallul C 1eNbl0 O0ecrneyeHusi €€ COOTBETCTBUS TOCYJapCTBEHHBIM
o0pa3oBaTeNbHBIM CTaHIApTaM U (helepalbHbIM TOCYAapCTBEHHBIM 00pa30BaTENbHBIM CTaHIAPTAM
BBICIIIET0 00pa30BaHUs;

3.1.5. Pacnpenenenue, ydyeT W KOHTPOJb BBHITIOJTHEHHSI Y4eOHOH HArpy3ku mpodheccopcKo-
MpernojaBaTeIbCKUM COCTAaBOM M B LIEJIOM Kadeap, ¢ LeNblo 00ecneveHns BBIMOIHEHHsI BCEX BHIOB
JESITeTbHOCTH B COOTBETCTBUH C yCTAaHOBJICHHBIMA HOPMaMH BPEMEHU;

3.1.6. KoopauHanusi ucnoiab30BaHus ayautopHoro ¢onna MHCTUTyTa ¢ 1eiblo obecrnedeHus
HanboJiee ONTHUMAIBHOTO €T0 PACIPEACTICHHS M0 MOTOKAM M y4eOHBIM IpyIINam;

3.1.7. YuacTue B epCreKTUBHOM U TEKYIIEM IJIaHUPOBAHUH y4eOHOTro mpoiecca MHCTUTYyTA;

3.1.8. YuacTue B pa3paboTke y4eOHBIX IUIAHOB 110 HAPABIICHUSM;

3.1.9. KonTtpoub peanuzanuu y4eOHBIX TUIAHOB MO HAIIPABIECHUSM, OTBEUYAIOIIUM TPEOOBAHHIM
TOCYJapCTBEHHBIX ~ 00pa3oBaTeNbHBIX  CTAaHIAPTOB M (elepalbHBIX  T'OCYAapCTBEHHBIX
00pa3oBaTeNbHbIX CTAHIAPTOB BhICIIET0 00pa30BaHUs;

3.1.10. Pacuer y4eOHOI Harpy3kd B LeJIOM 1O VHCTUTYTY M pacmpeneiieHHEe €€ MEeXIy
kadenpamu MucTutyTa,

3.1.11. KoopauHarus paboThI 10 COCTaBICHHUIO PACTICAHUIA 3aHITHIA U IK3aMEHOB,

3.1.12. KoHTponb 3arpy3ku y4eOHBIX IUIOIIAAEH W pa3paboTka MperIoKeHHH Mo Haubojee
3G PEKTUBHOMY X HCIOIB30BAHUIO;

3.1.13. [loaroroBka aHATUTUYECKOH, OTUETHOW, MH(POPMAIMOHHOM, CIIPaBOYHOU U JIPYTroi
JOKYMEHTAIUH 110 YIeOHBIM BOIIPOCAM,;

3.1.14. KoHTpoib BBHIMOTHEHHUS TPUKA30B, PACIOPSHKEHUN, HWHCTPYKIMA H  APYTUX
HOPMATHBHBIX JIOKYMEHTOB BBIIIECTOSIIIIUX OPTaHU3aIMii, YIYCHOTO COBETa, PEKTOpa IO BOIPOCAM
OpraHu3aly U odecredeHns yueOHoro mporecca;

3.1.15. BeimosHeHUE MEPCTICKTUBHBIX M TEKYIIMX 3aJaHUi PEKTOpa, MPOPEKTOpa MO yUeOHOM
pabore;

3.1.16. CocraBieHne HEOOXOJWMBIX OTYETOB O JesATeNbHOCTH MHCTUTYTAa TO BOmpocam
yueOHOM, yueOHO-MEeTOJMUECKOM, OPraHu3al[MIOHHO-METOINYECKON paboTHI;

4. IlpaBa

VY4eOHblIi 0T/€T UMEET IPABO Ha!

4.1. KoHTponb cozepkaHHsi ydeOHOTo KopIyca, Y4eOHBIX ayIuTOpHM H HaJyIexaliem
COCTOSIHWH;

4.2 TlomyueHue B yCTAaHOBJICHHOM IOPSAIKE BCEX HEOOXOAMMBIX JJIsl OpraHMU3aluu Yy4eOHOMH
paboThl JOKYMEHTHI U MaTepUaJbl;

4.3. C uenpio peaiau3anuy MOJHOMOYHUN B YCTAaHOBJICHHOM cdepe NesITeIbHOCTH MPUBJICYCHHE
Hay4YHO-TIEJarOrMYeCKUX U UHBIX KaJpOB B COCTaB KOMUCCUH, paboyuX Ipynn U Ap.;

VYuebnslii otaen MHCTUTYTa B COOTBETCTBUY C BO3JIOKCHHBIMU Ha HETO 33/1auaMu 00s13aHO:

— KOHTPOJIUPOBATHh COOJIOACHHE TPYAOBOM IUCIUIUIMHBI W BBINOJHEHHWE JIOJDKHOCTHBIX
00s13aHHOCTEHN MPOGhecCcoOpCKO-TPenoaaBaTeIbCKUM, YUeOHO-BCIIOMOTAaTEIFHBIM COCTAaBOM U y4eOHO-
MIPOU3BOJICTBEHHBIM MIEPCOHAIOM (B YACTH KacaroIIerocsi yaeOHOTo mporecca);



— KOHTpPOJIUPOBATH COOIIOACHNE PACIICAHUS 3aHATUN 00yYarOIuXCs;

— KOHTPOJIMPOBATh BBIMOJHEHUE KadeapamMu W OPyrUMH MoapasjeicHusMH HMHCTUTYTa Bcex
KacarolMXcsl y4eOHOro mpolecca IMPUKa3oB, PaCHOPSHKCHUH M yKa3aHH peKTopa M MPOPEKTopa Io
yueOHOU paboTe, MEepPBOro MPOPEKTOpa, CBOCBPEMEHHOE O(GOPMIICHHE JTOKYMEHTOB M MPE/ICTaBICHUE
OTYETHOCTH TI0 y4eOHOMY IPOIIeCCy;

— pa3pabaTbiBaTh ¥  pEAIM30BBIBATH  MEPONPUATHSA, HAMNpaBiICHHbIE Ha  YJIydllEHUE
oOpa3oBaTensHOro nporecca B IHCTUTYTE;

— cobmroaarth JeicTByromuil ycraB IHCTUTYTa, IpaBuiia BHYTPEHHET0 PACHOPsIKa U JIOKAJIbHbIE
axTel HCTUTYTA;

— 0053aHHOCTH 3aBEAYIOLIET0 Y4eOHBIM OT/AEJIOM U paOOTHUKOB ONMPEAENSIOTCS JOHKHOCTHBIMU
UHCTPYKIHUSAMH.
5. OTBeTCTBEHHOCTh

5.1 Havanpauk VYyeOHOro oOTHeNa HECET OTBETCTBEHHOCTHh mepen Wuctutytom 3a
HEKAYECTBEHHYI0 OpraHM3ali0 Yy4eOHOro Mpolecca, 3a HECBOCBPEMEHHOE M HEKauyeCTBEHHOE
BBITIOJIHEHUE BO3JI0’KEHHBIX Ha YUeOHBIM OTEN 3a7a4 U (QYHKIMI B COOTBETCTBUH C JICUCTBYIOIINM
3akoHoJaTenbcTBOM Poccuiickoit denepaimu-

5.2, Cotpynnuku YueGHOro otaena MHcTUTyTa HECYT NMEPCOHANIbHYIO OTBETCTBEHHOCTH 3a
BBITIOJTHEHUE BO3JIOKEHHBIX Ha HHUX 3a7ad, 3a COOJIOJCHHE MNpaBHJI IO TEXHUKE OE30MaCHOCTH,
MIPOU3BOJICTBEHHOM CAHUTAPUH, 32 COXPAHHOCTH HCITOJIE3YeMOTO 000pY I0OBaHUSI.

5.3. TpynoBble OTHOIIEHUS PAaOOTHUKOB YUeOHOr0 OT/AeNa PEeryIupyoTCcs 3aKOHOAATEeILCTBOM
Poccuiickoit ®eneparuu o TpyIe.

6. 3akI0unTEIbHDBIE NOJI0KEHHS
6.1. Hacrosimee IlonoxeHue BCTYMaeT H CWIIYy TIOCJIE €r0 YTBEPXKACHHUS YIOJHOMOYCHHBIM
JOOJIDKHOCTHBIM JIUITOM I/IHCTI/ITyTa.
6.2. Hacrosimee [Tonoskenne yrpaunBaeT CUITy C 1aThl:
— peructpaiuu HOBoro [lonoxenus 06 YuebHoM oTaerne;
— UCKJTFOUYEHHUS YKA3aHHOTO CTPYKTYPHOTO MOAPA3/IENIeHUs U3 IITAaTHOTO pacnucanus MHcTuTyTa.
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